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was not promoting student success, California’s College of the 
Canyons (CoC) undertook a project to analyze student cour s e-taking 
patterns and make recommendations to modify the policy. Existing 
college policy did not follow Section 58161 of the State Educational 
Code that allows colleges to claim students only twice (i.e., the 
first time in the class and one repeat) for state apportionment. Data 
on CoC students who repeated classes in spring 1995 indicated that 
90 *L of a random sample needed only one repetition to remove an 
unsatis f actory grade and that the average number of repetitions was 
1.2. Therefore, revising the college policy to limit the number of 
repetitions to two should be sufficient to allow for student success. 
In addition, the following shouVi, hs considered: (-1) a petition ^ 
process for course repetition should be developed in conjunction with 
the Academic Senate; (2) a grace period should be established before 
any change to adequately notify students; and (3) if a limitation is 
imposed, it should be done through a computer block at the point of 
registration. Appendixes provide the college’s repetition policy, 
Section 58161 of the State Code, sample repetition policies from 
eight area colleges, a position paper on changing the college's 
repetition policy, minutes and memorandums from related meetings, and 
sample transcripts for repeating students. (HAA) 
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During Spring 1995, the Dean of Student Services, the Academic Senate and 
College Council began a dialogue on a course repetition policy. This project was 
undertaken with the goal of providing additional information and analysis to this 
ongoing discussion. 

College staff are concerned that our current policy is not promoting student 
success, and is also preventing prepared students from entering impacted classes. 
Additionally, our computer services department must, each semester, remove 
students from apportionment reports if students are not explicitly allowed to repeat 
a course. This analysis will first discuss revised Educational Code Section 58161 
— the policy of course repetition due to an unsatisfactory grade. Second, the issue 
of course repetition and W's will be investigated. Third, a brief comment will be 
made regarding repeatable classes. 



Course Repetition For Academic Renewal 

The current College policy for course repetition for unsatisfactory grades is: 

"Courses may be repeated for purposes of academic renewal or 
improvement without regard to where or when the course was 
originally completed if the grade of record is D, F, INC or NC (no 
credit). " (See Appendix 1) 

It is important to note that Education Code Section 58161 was revised in June 
1994 to include the following statement "The attendance of students repeating a 
course as authorized by this subsections may be claimed only once for state 
apportionment." (See Appendix 2) There are several interpretations for this 
phrase. Under the most beneficial interpretation, the College should not claim 
money for those students who enroll for a third time in a course for which they 
have two unsatisfactory grades. 

Recommendation 1: The Dean of Student Services update the College catalog 
and other relevant publications to reflect the revised Education Code Section 
58161. 
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This has led Glendale College, Cabrillo College, any several other colleges (See 
Appendix 3) to limit enrollment for students with two unsatisfactory grades to 
those who meet one of the exceptions listed in Section 58161. If we decided to 
follow the lead of other colleges, initially it would affect approximately 180 
students of our approximately 6000 students(of which 65 would have been 
affected by a "three enrollment policy"). 

Recommendation 2: The College develops a policy that prevent students from 
enrolling in classes that they have been awarded two unsatisfactory grades 
(D,F,or NC), unless they meet one of the exemptions in Title 5 . 



Course Repetitions— Withdrawals & Unsatisfactory Grades 

Currently the College has no limit how on many times a student may repeat a class 
to alleviate substandard work or due to withdrawals. The first section of this 
report deals with a student who receives two unsatisfactory grades. However, it 
does not address the problem of repeated course withdrawals combined with 
unsatisfactory grades. In considering the option of limiting students to one, two 
or three repetitions of a course to remove an unsatisfactory grade or due to a W, 
the following data was gathered. 

Upon reviewing the history of course grades for the approximately 1750 students 
enrolled in math classes for Spring 1995, a disturbing pattern emerges for forty 
students (2.3%). (See Appendix 4 for a sample). These students have many 
course repetitions with out success (including a student who received only one 
passing grade in sixteen attempts). Of these forty students, I examined twenty 
transcripts and observed the following; 
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Table 1 

Students Enrolled In The Same Mathematics 
Course For At Least Fourth Time, Spring 1995 



Number of 



Student # 


F&NC* 


W 


Semesl 


Student 1 


10 


10 


9 


Student 2 


10 


15 


8 


Student 3 


4 


6 


7 


Student 4 


6 


8 


6 


Student 5 


6 


34 


10 


Student 6 


1 


10 


9 


Student 7 


11 


8 


10 


Student 8 


5 


16 


10 


Student 9 


3 


11 


8 


Student 10 


0 


11 


5 


Student 11 


9 


14 


9 


Student 12 


6 


12 


8 


Student 13 


8 


14 


8 


Student 14 


6 


10 


9 


Student 15 


5 


2 


3 


Student 16 


8 


5 


6 


Student 17 


4 


12 


7 


Student 18 


13 


3 


4 


Student 19 


2 


3 


3 


Student 20 


0 


8 


8 


Totals 


195 


212 


147 


Average per 


1.3 


1.5 





student per semester 

These data (and transcripts) indicate that students doing poorly in math are also 
doing poorly in other areas as well. These students are "at risk" and probably need 
comprehensive guidance from more than an academic instructor. 



* The number of Fails and Withdrawals is for all academic course work. 
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At the end of Spring 1995, 45 students petitioned to have an unsatisfactory grade 
removed from their transcript based on successfully completing the course(s). The 
following data is based on twenty five randomly chosen students who successfully 
repeated a course for a higher grade. 

Table 2 

Students Who Successfully Repeated A Course To 
Remove An Unsatisfactory Grade During Spring 1995 



Number of 



Student # 


F&NC 


W 


Semesters 


Repetitions It Took 


Student 1 


3 


22 


9 


1,U 


Student 2 


1 


8 


6 


1 


Student 3 


1 


19 


9 


2 


Student 4 


1 


10 


12 


1 


Student 5 


1 


1 


2 


1 


Student 6 


3 


4 


4 


1,1,1 


Student 7 


4 


0 


4 


U, 1,2 


Student 8 


1 


1 


6 


1 


Student 9 


1 


4 


6 


1 


Student 10 


1 


3 


6 


1 


Student 11 


9 


11 


11 


1,3,3 


Student 12 


3 


2 


6 


1,1,2 


Student 13 


1 


2 


4 


1 


Student 14 


2 


5 


5 


U 


Student 15 


1 


1 


5 


1 


Student 16 


1 


4 


5 


1 


Student 17 


1 


3 


4 


1 


Student 18 


1 


3 


7 


1 


Student 19 


5 


2 


4 


1 


Student 20 


4 


0 


6 


1,1, 1,1 


Student 21 


1 


2 


6 


1 


Student 22 


2 


0 


3 


1 


Student 23 


2 


1 


5 


1,2 


Student 24 


2 


6 


6 


2 


Student 25 


5 


3 


6 


1,1, 1,1 


Totals 


57 


118 


147 


54 


Average per .4 
student per semester 


.8 


1.2 


1.2 repetitions 
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It is clear from Table 2 that it takes most student one repetition to remove an 
unsatisfactory grade (43 of 45 or 96%). It appears that allowing a student three 
attempts (two repeats) at a course should be sufficient to allow for success. 

I reviewed the other 20 individuals who successfully repeated a class, and two of 
them are of interest. One student completed Speech 105 on her fifth attempt. The 
other student was successful on her fourth attempt at Differential Equations (it 
took her four attempts to pass Calculus 3 and six attempts to pass Calculus 2). 



Discussion of Findings 

The College is in the process of reviewing the course repetition— academic renewal 

policy. It is clear to the author that our current policy needs some refinement. 

Consider the following: 

• we are not in compliance with Section 58131 of the California Education 

Code; 

• of forty math students who were repeating the class for the fifth time, 

only one was successful; 

• of the forty-five students who successfully repeated a class, only two had 

enrolled for the fifth time and the average number of repetitions was 

1 . 2 . 

With this information , the following should be considered: 

1) a petition process be developed in conjunction with the Academic Senate. 
Several faculty members have suggested that this process require their 
input and possibly requiring the student sign a contract (requiring lab 
time, special attendance, study skills, limit on units taken and outside 
work, etc.— assurance that the student is serious and has realistic 
expectations). This contract might be highly advisable for students on 
academic probation, if not for all students wishing to enroll in a class for 
the third or fourth time. 

2) how many students will be affected? If we allow only one repetition 
(including "W"s, the petition process has the potential to overwhelm the 
new telephone registration process. Allowing three attempts (two 
repeats) would impact approximately 80 students per semester (without 
intervention, we would expect about 10-20 to be successful). Allowing 
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four attempts (three repeats) would affect approximately 40 students per 
semester (without intervention, we would expect only a couple to be 
successful); 

3) there be a "grace period" so that student can be adequately notified 
through the Canyon Call, instructor disseminated information (perhaps 
attached to course syllabi), and the new policy will be in 1996-97 
catalog. It will also allow us to avoid adding confusion with the start-up 
of telephone registration. Recommended earliest implementation: Fall 
1996 or Spring 1997. 

4) if a limitation is imposed, it be done through a computer block at the point 
of registration. The mechanics of enrolling and allowing the students "x 
number of days to be approved" will need to worked out. 

Ideally, the process should be diagnostic, educational, enforceable, and not overly 
burdensome to the students or the College staff. 

Recommendation 3: Dean of Student Services and the Academic Senate 
recommend a course repetition policy to the Board of Trustees in the Fall 1995 
semester for implementation during the 1996-97 academic calendar. 



Course Repetition For Courses That Are Repeatable 

There seems to be some confusion about which courses are repeatable (up to a 
maximum three times) and which are only to be taken for credit once. Currently 
the Director of Computer Services has to remove any suspected cases from 
apportionment reports. 

Recommendation 4: The Instruction Office and the Director of Computer 
Services identify which courses are repeatable and ensure the correct information 
is available in the Catalog and in the College's MIS. 
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APPENDIX 



COC Policy 

Section 58161 — Education Code, Revised June 1994 
Sample of Other Colleges' Policy 
Sample of History of Math Grades 
Transcripts —Unsuccessful Students— four 
— Successful Students— forty 
Dean Hisayasu Draft Document 
College Council Minutes 
Memos From Ken Stevens 



Data Not In Appendix 

History of Math grades For Students Enrolled in Math for Spring 1995 
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ACADEMIC RENEWAL 

Course Repetition 

1. Courses may be repeated for purposes of academic 
renewal or improvement without regard to where or 
when the course was originally completed i f the grade 
of record is D, F, INC or NC (no credit). When 
courses arc repeated successfully, as outlined above, 
the higher grade will be used in computation of the 
grade point average. Credit will not be duplicated in 
cases of repetition of courses where credit has already 
been earned or where credit has been allowed for a 
higher level course. A student having earned a grade 
of A, B, C or CR (credit) in a course will not receive 
additional credit or grade points upon repeating a 
course. 

2. Courses may be repeated when the College finds that 
the student’s previous grade is, at least in part, the 
result of extenuating circumstances. Extenuating 
circumstances arc verified cases of accidents, illness 
or other circumstances beyond the control of the 
student 

3. Courses may be repeated when the College has deter- 
mined that there has been a significant lapse of time 
since the student previously took the course. 

4. Generally, other than as outlined above, courses may 
not be repeated unless expressly authorized in the 
catalog and only if the students are gaining an ex- 
panded educational experience for one of the follow- 
ing reasons: 

a. Skills or proficiencies arc enhanced by super- 
vised repetition and practice within class peri- 
ods. 

b. Active participatory experience in individual 
study or group assignments is the basic means by 
which learning objectives arc attained. 

Individual course descriptions should be referred to for 
information on the repeatability of a specific course. 



Academic Renewal Without Course Repetition 
In certain cases and within the guidelines outlined below 
students may petition for alleviation of previously recorded 
substandard academic performance, which is not reflective 
of a student’s demonstrated ability. 

A student’s recently demonstrated performance may be 
quite satisfactory, but his/her cumulative grade point aver- 
age may be greatly affected by poor grades earned during an 
earlier period when undefined educational or career goals as 
well as personal difficulties inhibited demonstration of his/ 
her academic potential. In these cases, current “satisfactory’ 
performance may not be sufficient to ensure “normal” ad- 
vancement to current educational goals. A and B grades 
must therefore be earned to offset D’s and F’s earned in an 
earlier period of time. Frequently, such a student must take 
excess units simply to raise the grade point average to meet 
the minimum standard. 

In many cases, course repetition is not always appropriate 
especially when academic and career goals have changed 
since the original poor performance occurred. In other cases 
course requirements may have been updated since the sub- 
standard work occurred making repetition inappropriate. 

College of the Canyons acknowledges these difficulties and 
has adopted the following guidelines for petition of allevia 
tion of previously substandard course work. 

1. Up to two semesters (three quarters) of previous 
course work taken at any college may be disregarded 
from all considerations associated with grade point 
averages and associate degree requirements. 

2. Five years must have elapsed since the most recent 
work to be disregarded was completed. 

3. A minimum of 12 semester units has been completed 
at College of the Canyons with no grades below C. 

4. Subject credit will be allowed for work completed 
satisfactorily during disregarded terms. 

5. The permanent academic record shall be annotated in 
such a manner that units attempted, units earned are! 
grades received will be disregarded but that all work 
remains legible, ensuring a true and complete aca- 
demic history. 

Course Repetition forms and Academic Renewal Petitions; 
are available in the Admissions and Records Office. • 
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BARCLAYS CALIFORNIA CODE OF REGULATIONS 



Titles 



History 

!. Adoption of section submitted to OAL for printing only pursuant to Govern- 
ment Code section 1 1343.8 (Register 91. No. 23). 

8 58142. Required Time for Maintaining Colleges During 
Preceding Fiscal Year; Withholding of 
Apportionment upon Failure to Comply. 

(a) No community college district, other than one newly formed, shall, 
except as otherwise provided in this article, receive its full apportionment 
from the State School Fund unless it has maintained the colleges of the 
district for at least 175 days during the next preceding fiscal year. 

(b) For the purposes of this article, the Board of Governors shall estab- 
lish standards to determine whether the districts maintained the colleges 
of the district for at least 175 days during the next preceding fiscal year. 

(c) If a community college district fails to maintain its colleges for the 
required 175 days, the Board of Governors shall withhold from that dis- 
trict’s apportionment the product of 0.01 143 times the district’s appor- 
tionment for each additional day the district would have had to maintain 
its colleges in order to meet the requirement prescribed by this section. 
This subdivision shall apply retroactively to fiscal year 1975-76 and each 
fiscal year thereafter. 

NOTE: Authority cited: Sections 66700 and 70901, Education Code. Reference: 
Section 70901 , Education Code. 

History 

1. Adoption of section submitted to OAL for printing only pursuant to Govern- 
ment Code section 1 1343.8 (Register 91, No. 23). 

} 58144. Newly Formed District. 

NOTE: Authority cited: Sections 66700 and 70901, Education Code. Reference: 
Section 70901. Education Code. 

History 

1. Adoption of section submitted to OAL for printing only pursuant to Govern- 
ment Code section 1 1343.8 (Register 91, No. 23). 

2. Repealer filed 5-15-93; operative 6^-93 (Register 93, No. 25). 

8 58146. District Unable to Maintain School for Prescribed 
Time; Full-Time Equivalent Student Materially 
Decreased. 

(a) A district which is prevented from maintaining its schools during 
a fiscal year for at least 175 days because of fire, flood, or epidemic, or 
because of any order of any military officer of the United States or of the 
state to meet an emergency created by war, or of any civil officer of the 
United States, of th e state, or of any county, c ity and county, or c ity autho- 
rized to issue such order to meet an emergency created by war, or because 
of other extraordinary conditions, or because of the inability to secure or 
to hold an instructor, or because of the illness of the instructor, which fact 
shall be shown to the satisfaction of the Board of Governors by the affida- 
vits of the members of the governing board of the district, shall receive 
the same apportionment from the State School Fund as it would have re- 
ceived had it not been so prevented from maintaining school for at least 
175 days. 

(b) Where a community college in a district maintaining more than one 
community college is closed for a part of a term by order of a city or 
county board of health or of the State Board of Health, or because of fire, 
flood, impassable roads, epidemic, or other emergency, or by an order 
provided for in (a), the full-time equivalent student of the community 
college shall be estimated separately, as provided in (c), and added to the 
full-time equivalent student of the other community colleges of the dis- 
trict. 

(c) Whenever the full-time equivalent student of any district during 
any fiscal year has been materially decreased during any fiscal year be- 
cause of: 

(Dftre, 

(2) flood, 

(3) impassable roads, 

(4) an epidemic, 

(5) the imminence of a major safety hazard as determined by the local 
law enforcement agency, 



(6) a strike involving transportation services to students provided by 
a nonschool entity, or 

(7) an order provided form (a), such fact shall be established to the sat- 
isfaction of the Board of Governors by affidavits of the members of the 
governing board of the district The funding workload measures of the 
district for the fiscal yea r shall be estimated by the Board of Governors 
in such maimer as to credit to the district from the State School Fund ap- 
proximately the total which would have been credited to the district had 
the emergency not occurred or had the order not been issued. The provi- 
sions of this Section shall apply to any funding workload measure which 
occurs during any part of a fiscal year. 

Note: Authority cited: Section* 66700 and 70901, Education Code. Reference: 
Section 7090 1 , Education Code. 

History 

1. Adoption of section submitted to OAL for printing only pursuant to Govern- 
ment Code section 1 1343.8 (Register 91, No. 23). 

2. Editorial correction of printing error in subsection (c) (Register 91, No. 43). 

3. Amendment of subsections (a), (c). and (c)(7) filed 10-25-91; operative 
1 1-24-9 1 (Register 92, No. 9). 

4. Amendment of section heading and text filed 9-6-94; operative 10-6-94. Sub- 
mitted to OAL for printing only pursuant to Education Code section 70901 .5 
(Register 94, No. 38). 

8 58148. Lost or Destroyed Records. 

Note: Authority cited: Sections 66700 and 70901, Education Code. Reference: 
Section 70901, Education Code. 

History 

1. Adoption of section submitted to OAL for printing only pursuant to Govern- 
ment Code section 1 1343.8 (Register 91, No. 23). 

2. Repealer filed 10-25-91; operative 11-24-91 (Register 92, No. 9). 

8 58160. Noncredit Course Funding. 

(a) Only those noncredit courses which are eligible for funding pur- 
suant to Section 84711 of the Education Code maybe claimed for pur- 
poses of state apportionments. 

(b) The provisions of Education Code Sections 8538 and 84500, and 
sections 58051 , 5805 1 .5 and 58 1 30 of this chapter also apply in determin- 
ing whether a noncredit course is eligible for funding. 

Note: Authority cited: Sections 66700, 7090 1 and 78401 , Education Code. Refer- 
ence: Sections 8538, 70901 , 84500 and 8471 1 , Education Code. 

History 

1. Amendment of subsection (a) filed 3-7-85; effective thirtieth day thereafter 
(Register 85, No. 10). 

2. Amendment of subsection (b) and Note filed 5-1 5-93; operative 6-4-93 (Reg- 
ister 93, No. 25). 

8 58161. State Apportionment for Course Repetition. 

(a) Except as specifically authorized by statute or by this section, no 
state apportionment shall be allowed for the attendance of a student in a 
course in which the student has previously received a grade from the dis- 
trict. 

(b) State apportionment may be cl aimed for the at ten dance of a student 
in a course in which the student has received a grade only if: 

(1) The student is repeating the course to alleviate substandard work 
which has been recorded on the student’s record. Tbe term ’* subs tan dard” 
shall be defined as course work for which the grading symbol “D,” “F.” 
or 4t N/C’ has been recorded; or 

(2) The district finds that the student’s previous grade is. at least in part, 
the result of extenuating circumstances. Extenuating circumstances are 
verified cases of accidents, illness, or other circumstances beyond the 
control of the student; or 

(3) The districthas determined thata student should repeat a course be- 
cause there has been a significant lapse of time since the student prev iou s- 
ly took the course. 

The attendance of students repeating a course as authorized by this 
subsection may be claimed only once for state apportionment. 

(c) State apportionment for repetition of courses not expressly autho- 
rized by this section may be claimed upon approval of the Chancellor in 
accordance with the following procedure: 

(1) The district must identify the courses which are to be repeatable, 
and designate such courses in its catalog. 

Register 94. No. 38; 9-23-94 
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(2) The district must determine and certify that each identified course 
is one in which the course content differs each time it is offered, and that 
the student who repeats it is gaining an expanded educational experience 
for one of the two of the following reasons: 

(A) Skills or proficiencies are enhanced by supervised repetition and 
practice within class periods; or 

(B) Active participatory experience in individual study or group as- 
signments is the basic means by which learning objectives are obtained. 

(3) The district must develop and implement a mechanism for die 
proper monitoring of such repetition. 

The attendance of students repeating a course pursuant to this subsec- 
tion, when approved by the Chancellor, may be claimed for state appor- 
tionment for not more than three semesters or five quarters. 

Note Authority cited: Sections 66700 and 70901, Education Code. Reference: 
Section 70901, Education Code. 

History 

1. New section filed 8-25-83; effective thirtieth day thereafter (Register 83, No. 
35). 

2. Amendment of subsections (b)(2), (c)(l>-(2) and Note filed 5-15-93; opera- 
tive 6-4-93 (Register 93. No. 25). 

( 58162. Intercollegiate Athletics. 

(a) State apportionment may be claimed for the attendance of students 
enrolled in approved courses of intercollegiate athletics otherwise eligi- 
ble for state assistance. 

(b) State apportionment for students in courses of intercollegiate ath- 
letics shall not be claimed for more than 1 75 hours of attendance for each 
enrolled student in each fiscal year for each sport in which the student par- 
ticipates. 

Note Authority cited: Sections 66700 and 70901, Education Code. Reference: 
Section 70901 , Education Code. 

History 

1. Amendment of NOTE filed 5-15-93; operative 6-4-93 (Register 93, No. 25). 

( 58164. Open Entry/Open Exit Courses. 

(a) The tenn "open entry/open exit courses" refers to courses in which 
students may enroll at various times, which students may complete at var- 
ious times or at varying paces, and for which students may receive vary- 
ing credit. Open entry/open exit courses may be conducted with or with- 
out regularly scheduled hours. 

(b) Full-time equivalent student of students enrolled in open entry/ 
open exit courses shall be computed pursuant to the provisions of Subsec- 
tion (e) of Section 58003. 1 . 

(c) Stale apportionment for the attendance of students in open entry/ 
open exit courses shall not be claimed for more than two times the class 
hours normally required to complete the course as determined by the dis- 
trict governing board. 

Note Authority cited: Sections 66700 and 70901, Education Code. Reference: 
Section 70901, Education Code. 

History 

1 . Amendment of subsection (b) and Note filed 5-15-93; operative 6-4-93 (Reg- 
ister 93, No. 25). 

2. Amendment of subsection (b) filed 9-6-94; operative 10-6-94. Submitted to 
OAL for printing only pursuant to Education Code section 70901.5 (Register 
94, No. 38). 

(58166. Field Trips. 

(a) State apportionment may be claimed for the attendance of students 
in courses which include a field trip or excursion pursuant to section 
55450. 

(b) State apportionment for the attendance of students in courses which 
include a field trip or excursion shall not be claimed for more than forty- 
eight hours per unit of credit earned. No more attendance maybe claimed 
for a field trip or excursion than if the class were held on campus. 

Note Authority cited: Sections 66700 and 70901, Education Code. Reference: 
Section 70901 , Education Code. 



History 

1. Amendment of subsection (a) and Note filed 5- 15-93; operative 6-4-93 (Reg- 
ister 93, No. 25). 

§68168. Tutoring. 

Tutoring, when provided by the college, shall be considered a method 
of instruction that involves a student tutor who has been successful in a 
particular subject or discipline, or who has demonstrated a particular 
skill, and who has received specific training in tutoring methods and who 
assists one or more students in need of special supplemental instruction 
in the subject or skill. Student attendance in tutoring is eligible for appor- 
tionment only in a noncredit course offered under die provisions of Edu- 
cation Code section 8471 l(aX2). 

Note Authority cited: Sections 66700 and 70901, Education Code. Reference: 
Section 70901, Education Code. 

History 

1 . New section filed 12-17-84; effective thirtieth day thereafter (Register 84, No. 
51). 

2. Amendment of section and Note filed 5—1 5—93; operative 6-4-93 (Register 93, 
No. 25). 

( 58170. Apportionment for Tutoring. 

Apportionment may be claimed for individual student tutoring only if 
all the following conditions are met: 

(a) The individual student tutoring is conducted in a designated learn- 
ing center. 

(b) The designated learning center is supervised by a person who meets 
the minimum qualifications prescribed by Section 53415. 

(c) All tutors successfully complete a course in tutoring methods and 
the use of appropriate written and mediated instructional materials and 
which includes supervised practice tutoring. This requirement may be 
waived by the chief instructional or student services officer on the basis 
of advanced degrees or equivalent training. All tutors shall be approved 
by a faculty member from the discipline or disciplines in which the stu- 
dent will tutor. 

(d) All students receiving individual tutoring are enrolled in a noncred- 
it course carrying Taxonomy of Programs number 4930.09. which is en- 
titled "Supervised Tutoring." 

(e) Students are assigned to the Supervised Tutoring course by a coun- 
selor or an instructor on the basis of an identified learning need. 

(0 An attendance accounting method is established which accurately 
and rigorously monitors positive attendance. 

(g) Student tutors maybe remunerated but may not be granted academ- 
ic credit for tutoring beyond that stipulated in (c) above. 

(h) The district shall not claim state apportionment for tutoring ser- 
vices for which it is being paid from state categorical funds. 

Note Authority cited: Sections 70901 and 84500. Education Code. Reference: 
Sections 70901 . 84500 and 87356. Education Code. 

History 

1. New section filed 12-17-84; effective thirtieth day thereafter (Register 84, No. 
51). 

2. Amendment filed 3-7-85; effective thirtieth day thereafter (Register 85, No. 
10 ). 

3. Amendment of subsections (b), (e) and Note filed 5-15-93; operative 6-4-93 
(Register 93, No. 25). 

4. Amendment of subsections (b), (c), (e) and Note filed 10-5-93; operative 
1 1-4-93. Submitted to OAL for printing only pursuant to Education Code sec- 
tion 70901.5 (Register 93, No. 42). 

§ 58172. Learning Assistance. 

Attendance for supplemental learning assistance when offered as part 
of a course shall be reported for state apportionment only when such ac- 
tivity is required of all students and is offered during scheduled course 
hours; or when offered in a related laboratory course which is required 
of all students and which meets standards for apportionment 
Note Authority cited: Sections 66700 and 70901, Education Code. Reference: 
Section 70901, Education Code. 

History 

1 . New section filed 1 2- 1 7-84 effective thirtieth day thereafter (Register 84, No. 
51). 
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8. Six units of elective credit will be granted to any student 
who establishes that he/she has completed at least one 
year of active duty in the armed services or the Peace 
Corps. 

9. Up to ten units per subject area will be granted to stu- 
dents who earn scores of 3, 4, or 5 on Advanced Place- 
ment examinations given by the College Entrance 
Examina tion Board . 

REPETITION OF COURSES 

Except for the following specified cases, repetition of courses 
at Cabrillo College will not be allowed. One of the following 
conditions must be present for the repetition to be allowed. 

1. A student may repeat a course in which a substandard 
grade was received. Substandard grade is defined as 
D, F, or NC. The grade and credits earned in the sec- 
ond enrollment shall be used exclusively in determin- 
ing the grade points earned for that particular course. 

2. A student may repeat a course if: 

a) Under special circumstances or if a significant lapse 
of time has passed since a course was completed, a 
student may request to repeat a course for which a 
satisfactory grade has been recorded (A, B, C, Cr). 

This repetition will be permitted with written per- 
mission of the Superintendent/President or his or 
her designee. Grades awarded for courses under 
these circumstances shall not be counted in calculat- 
ing a student's grade point average. A course may 
be repeated only once. 

b) There has been a significant lapse of time since the 

beginning of the last semester of enrollment in the 
course. ~ j 

Grades awarded for courses repeated under the above cir- | 
cumstances shall be entered on the student's record and the 
previous grades and units will be disregarded in the computa- 
tion of grade point averages. A course may be repeated only 
once. 

3. In special circumstances a student may request to repeat 
a course for which a satisfactory grade has been re- 
corded. This repetition will be permitted with written 
permission of the Superintendent/President or 
her/his designee. Grades awarded for courses re- 
peated under these conditions shall not be counted in 
calculating a student's grade point average. A course 
may be repeated only once. 

4. The college shall identify courses in the catalog that are 
repeatable up to a maximum of three times beyond the 
first enrollment on the basis that the course content dif- 
fers each time it is offered, and that the student who re- 
peats it is gaining a expanded educational experience 
for one of the following reasons: 

a) Active participatory experience in individual or 
group assignments is the basic means by which 
learning objectives are obtained. 

b) Skills or proficiencies are enhanced by supervised 
repetition and practice within class periods. 

5. Course repetition limitations are applied per course in 
visual and performing arts disciplines if the course is 
in the transfer curriculum. For all other activity 



courses, the repetition limitation applies to the subject 
matter. 

6. Repetition is permitted to meet the requirements of Sec- 
tion 504 of the 1973 Rehabilitation Act, 29, U.S.C. Sec- 
tion 794. 

7. In determining transfer of student credits, course repeti- 
tion policies implemented by other accredited colleges 
will be honored. 

When course repetition occurs, the permanent academic re- 
cord shall be annotated in such a manner that all work remains 
legible, insuring a true and complete academic history. Addi- 
tionally, courses may be repeated for credit after a student has 
received a grade of "C" or better if one of the following condi- 
tions occurs: 

1 . A significant lapse of time (two or more years) has oc- 
curred from the beginning of the last semester of en- 
rollment in the course or from the beginning of the last 
semester of enrollment in the last course taken in a re- 
peatable series. Repetition shall be permitted only 
upon petition of the student and with written permis- 
sion of the district superintendent or authorized repre- 
sentative. Any such additional repetition can occur 
only once per course. 

2. The course is required for recertification or relicensing 
every two to four years as determined by an outside 
agency. 

Credit for Courses Taken Previously 
No student shall be allowed to earn unit and grade credit for 
a course in which he/she has previously earned academic credit 
(in an accredited high school, college, or university) unless the 
course is considered repeatable at Cabrillo College. 
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• Current educational objectives must be discussed with a 
counselor, whose recommendation must be 

included on the petition. 

• Under no circumstances may course work be discounted if 

it has been granted to fulfill degree requirements. 

•All grades will be recorded on the student's permanent 
record and transcripts. Specific grades that have been 
discounted from the grade point average will, however, be 
noted on the transcript. 



ATTENDANCE 

The college assumes that students will attend every session of 
a class for which they are registered. If, however, attendance is 
irregular, students may be dropped from a particular class. It is 
nevertheless the responsibility of the students, and not the instruc- 
tors, to process a class drop card with the Admissions Office. 
Excessive absence is defined as the number of unexcused absences 
that equal the weekly number of class meetings. For attendance 
purposes, the college regards a laboratory session as the equivalent 
of one class meeting. 

Students may appeal for reinstatement in a class from which 
they have been excluded because of excessive absences, by contact- 
ing their counselor. 

r . Veterans who drop below the number of units required by the 
. Veterans Administration for any reason during a semester, includ- 
. mg being dropped from a class for excessive absences, will lose part 
of their government assistance allowances. 
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NO SHOW 



Students who are not present at the first class meeting and are 
■ not in attendance at the beginning of the second class meeting, may 
. %.,be dropped by the instructor as a “No Show". 
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WITHDRAWAL FROM CLASS (DROPS) 

See “Grades of W” on page 27. 



AUDITING COURSES 

Students may not enroll in Cosumnes River College for the 
purpose of auditing classes. 



CATALOG RIGHTS 

Students who maintain continuous enrollment in at least one 
regular semester of a calendar year (Fall or Spring) at Cosumnes 
River College or the equivalent at any other college or university, 
for the purpose of meeting Associate Degree or Certificate require- 
ments, may elect to meet the requirements in the CRC catalog in 
effect at the time of first enrollment or at the time of graduation from 
CRC. 
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Students who maintain continuous enrollment in at least one 
regular semester at Cosumnes River College or another California 
Community College or a California State University, for the 
purpose of meeting transfer general education/breadth require- 
ments, may elect to meet the requirements in the CRC catalog in 
effect at the time of first enrollment or at the time of transfer to a 
California State University. 

CAMPUS TRAFFIC REGULATIONS 

The college has posted both maximum speed limits and 
designated parking areas. It is the responsibility of all students, staff 
and visitors to observe and honor these traffic regulations. Viola- 
tors will be cited. 



CHANGE OF ADDRESS 

Students must report a change of address immediately to the 
college Admissions Office. The college cannot be responsible for 
mail sent to the wrong address. 

COURSE REPETITION 

Generally each course may be taken only once. There are four 
exceptions: 

• A student may repeat a course in which a substandard grade 
was received. Substandard grade is defined as “D”, “F\ or 
“NC.” The grade and credits earned in the second enrollment 
shall be used exclusively in determining the grade points 
earned for that particular course. 

• The college finds that the student’ s previous grade is, at least 
in part, the result of extenuating circumstances. Extenuating 
circumstances are verified cases of accidents, illness, or other 
circumstances beyond the student’s control. Grades awarded 
for courses repeated under this circumstance shall not be 
counted when calculating a student’s grade point average. 

• The college recommends that a student repeat a course because 

there has been a significant lapse of time since the student 
previously took the course. Grades awarded for courses 
repeated under this circumstance shall not be counted when 
calculating a student’s grade point average. 

• Courses designated as “repeatable’’ are those listed as such in 
the college catalog and are designed to enhance students’ 
skills or performances through supervised repetition. 



UNIT LIMITATION 

Students’ course programs usually average 15 units per se- 
mester. This indicates that students normally spend 45 hours per 
week in preparing for and attending classes. The college recom- 
mends that students carry no more than 18 units during a given 
semester. Students planning to carry more than 18 units must 
confer with their counselor. 

UNIT LOAD 

Twelve (12) units is considered full-time, nine (9) units is 3/4 
time, six (6) units is half time. Full-time for summer session is a 
load of six (6) units. 
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thereof may be withheld from any student or former student who has not made 
satisfactory arrangements to meet his or her fin a n cial obligation to the District. When, 
in the judgment of the District, the financial obligation has been satisfied, college 
services will be reinstated. 

COURSE REPETITION 

Repetition of courses is subject to the following conditions: 

1. A course may be repeated once only when the grade received was substandard ( D, 
“F,” or“NC”) or when a grade of “W” has been recorded. In instances where students 
may not repeat a course as a result of receiving one or more ‘ W* grades, such students 
shall request waivers by petitioning to the College Petitions Committee. Such waivers 
shall be based on extenuating and verifiable circumstances which required the student 

to withdraw from the course. ’ 

2. In computing the grade-point average of a student who repeats with a “D” grade or 
* better a course in which a “D” or “F” grade was received, only the most recently 

earned grade and grade points shall be used. After completion of a course, students 
should petition to have the Course Repetition Policy applied to their academic 
records. Nevertheless, the original grade on the academic record shall not be changed 

or eradicated. m 

3. Students may repeat courses in which they received grades of “A”, “B”,“C” or“CR 
if it has been determined by the College Petitions Committee that a significant lapse 
of time has occurred since the student previously took the course. No additional units 
attempted or grade points are allowed for the repeated course. 

4. Repetitions are permitted in specific classes in which skills or proficiencies are 
enhanced through supervised repetitions and practices, or where active participating 
experience in individual study or group assignments is the basic means by which 
learning objectives are achieved. Catalog descriptions of courses in which repetitions 
are permitted will include the number of repetitions permitted and/or the maximum 
number of units that may be earned through repetition. In no case may a course be 
repeated more than three times. 

CREDIT FOR ADVANCED PLACEMENT-EXAMINATIONS 

Glendale Community College recognizes the high level of achievement of the student 
who has successfully completed one or more Advanced Placement Examinations 
(completed at the secondary school level) as authorized by the College Entrance 
Examination Board (CEEB) and shall award credit based upon the criteria established by 
the college. Credit will be granted for a grade of 3, 4, or 5 (from a scale of 1 to 5). This 
credit is granted for degrees and certificates at Glendale Community College only. 
Students transferring to other colleges and universities should check with the receiving 
institution as to the awarding of credit. 
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EXTENDED LEAVES OF ABSENCE 

Any continuing Grossmont College student who is eligible to 
register may maintain his/her registration priority during an 
absence of one semester by taking an official leave of 
absence. The student may apply for such a leave at the office 
of Admissions and Records through the end of the second 
week of classes. No fee will be charged. The student may 
take no more than two such leaves, consecutively or 
separately, while enrolled at Grossmont College. 

EMERGENCY LEAVES OF ABSENCE 

Emergency leaves of absence may be requested for periods 
not to exceed five days if the student presents satisfactory 
reasons and secures advance approval from instructors. 
Instructors will be asked to give make-up assignments for all 
work if the leave of absence petition is approved. Under no 
circumstances will emergency leaves be granted at the end 
of the semester when finals would be missed or course 
requirements not fulfilled. Students desiring leaves should 
contact the Student Health Services Office. 

PREREQUISITES 

Prerequisites are defined as skills necessary to succeed in a 
particular course. Prerequisites may include but are not 
limited to competency in reading, writing and math. 

The term prerequisite also includes corequisites , which 
require a student to concurrently enroll in one course as a 
condition of enrollment in another course. 

Advisory on recommended preparation is a condition of 
enrollment that a student is advised, but not required, to meet 
before or in conjunction with enrollment in a course or 
educational program. 

All courses shall be open for enrollment to any student who 
has been admitted to the college, except that students may 
be required to meet necessary and valid prerequisites. In 
addition, the District may also limit enrollment in a course 
based on health and safety considerations, facility limitations, 
or legal requirements imposed by statute or regulations. 

The prerequisite will be waived by the Vice President of 
Academic Affairs for any student who challenges the 
prerequisite pursuant to Title 5, 55201, (f), (1-6) and accepts 
the responsibility for entering a course for which he or she 
may not be prepared. 

Students wishing to challenge prerequisites for any other 
reason should do so using the Student Due Process 
Procedures listed in this publication. 

PROBATION AND 
DISQUALIFICATION 

©©0e©©©0©©©©*0©©«09©©©0©©©«0 

Grades earned at other schools prior to admission to Grossmont 
College shall not be considered in determining probationary 
status. Probation and disqualification status is part of a 
student’s official record and will appear on the transcript. 

probation 

1 • Academic Probation 

Any student whose scholarship falls below 2.0 in courses 
receiving letter grades for work attempted at Grossmont 
College shall be on academic probation. 
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2. Progress Alert 

Any student who has enrolled in a total of at least 12 
semester units at Grossmont College shall be placed on 
probation when the student’s cumulative units indicates 50 
percent or more units of W, I, or NC. 

3. Removal from Probation 

a. Any student placed on academic probation shall be 
removed from probation when the cumulative grade 
point average at Grossmont College has improved to 
2 . 0 . 

b. Any student placed on progress alert shall be removed 
from probation when the cumulative units of W, I, or NC 
recorded are less than fifty percent of the total units 
attempted. 

DISQUALIFICATION 

Any student disqualified from a college within the Grossmont- 
Cuyamaca Community College District may not attend any 
college within the District during the next consecutive 
semester. The student may, however, attend summer 
intersession. 

Disqualified students lose continuing student status and will 
be subject to catalog requirements in effect at the time they 
resume their studies. 

1. Academic Disqualification 

Any student on academic probation whose semester 
grade point average falls below 2.0 shall be academically 
disqualified. Any student on academic probation whose 
semester grade point average equals or exceeds 2.0 but 
whose cumulative grade point average for all units 
attempted remains below 2.0 shall be continued on 
probation. 

2. Lack of Progress Disqualification 

Any student who is on progress alert and whose semester 
work indicates 50 percent or more units of W, l, or NC, will 
be disqualified. Any student on progress alert whose 
semester work indicates fewer than 50 percent units of W, 
I, or NC but whose cumulative records show 50 percent or 
more units of W, I, or NC will be continued on progress 
alert. 

REINSTATEMENT 

Any student believing to be unjustifiably disqualified may file a 
petition with the Admissions and Records Office requesting 
that such disqualification be reconsidered. 



REPETITION OF COURSES 

©©©•©©©©•©©•©•©••©•©©e©©©*©© 

A student is not obligated to repeat a course which he/she 

has failed unless it is a course required for graduation, or for 

transfer, or is a prerequisite to another required course. 

SUBSTANDARD WORK 

1. A student may repeat any course in which a substandard 
final grade (“D", V or NC) was earned. A course may be 
repeated only once under this policy. 

2. Upon completion of a repeated course, the original grade 
will be annotated and removed from the cumulative totals 
on the permanent record card in such a manner that all 
work remains legible, insuring a true and complete 
academic history. Only the last grade will be included in 

.. determining GPA and academic standing, and only those 
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SPECIAL CIRCUMSTANCES 
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4. Classes of less than 3 weeks in length - If the date of last 
attendance is the first class meeting, the grade recorded 
must be M NA" for never attended. If the date of last 
attendance is between the first and last class meeting, the 
grade recorded must be a "W". A letter grade other than 
"W" must be recorded if the student attends the last class 
meeting. 

' 5 . Classes meeting longer than a full semester (18 weeks) - If 
the date of last attendance is within the first two weeks, 
the grade recorded is an "NA\ If the date of last attendance 
is between the beginning of the third week and the end of 
the week which represents 75% of the term length rounded 
off to the nearest whole week, the recorded grade must be a 
"W". After this time, a letter grade other than "W" must be 
assigned based on the total course requirements. 

6. For classes involving fractional weeks like the 5 1/2 week 
summer session, use the next lower whole number (5 in 
this example) and apply the above rule. 

Students may petition for a H W" grade after the final limit 
for "W’s" only for extenuating circumstances beyond the 
control of the student, such as verified accidents or illness. 
Petitions must be reviewed and approved by the Grade 
Review Committee. 

-Y- ■* 

^• Military Withdrawal - The grade of MW may be assigned 
-fr&\ to students who are members of an active or reserve military 
J&- : service and who receive orders compelling a withdrawal from 
^'•Classes. Upon verification of such orders, the grade of MW may 
jljfibe assigned at anytime from the beginning of the period that 
l^k^W's” may normally be assigned, through the end of the course. 

MW grade shall in no way adversely affect a student’s 
|||^j&cademic record. The MW grade shall not be counted in 
^^completion ratio or GPA calculations. 

^ Grade Points 

A system of grade points is used to determine a student’s 
standing for graduation or transfer. Grade points are assigned 
^ foe respective scholarship grades as follows: for each unit of 
scholarship grade of "A” is assigned 4 points; "B”, 3 
^^points; "C", 2 points; "D", 1 point; ”F”, "0” points. 

f, Change, of Grades 

^ A semester grade, once determined by the instructor and 
£ ^ported, shall be final in the absence of mistake, fraud, bad 
w£*fo* or incompetency. 

A student who has been assigned a final grade which he 
fG t0 be * ncorrect ma y a "Request for Change of 
6 ^ 0rm °b ta * ne ^ from the Office of Admissions and 
|j^ rds - All requests for grade change should be made by the 
tf *- n writin 8» within two years after the end of the 
If,. ester i n which the grade in question was earned. In the 
tn' j nc ® the instructor, the request, shall be referred to the 
Change Committee. 

Open Entry/Open Exit Courses 

Students completing 0-11% of the work or time required in 
an open entry/open exit course will be given an NA grade. 
Students completing 12-74% of the work or time required will 
assigned a W grade. The Ws will be included in completion 
ratio calculations. Students completing 75% or more of the 
work or time required will be assigned the grade earned, i.e.. A, 
B, C, D, F, CR, or NC. The exception to this is the grade of 
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When Grades are Awarded 

If the last day of a scheduled class falls within a term (fall, 
spring, or summer), credit shall be awarded in the term in which 
- the class ends. If the last day of a scheduled class falls between 
terms, credit shall be awarded in the subsequently scheduled 
term unless prior arrangements are made through the 
department offering the class. 

Repetition of Courses 

Credit courses that may be repeated fall into two 
categories, those that may be repeated only once under certain 
conditions and those that may be repeated up to three times 
(meaning a course may be taken a total of four times). 

A. All courses except those indicated in section C may be 
repeated only once and only under one of the following 
conditions: 

1 . A course may be repeated provided that a grade of ”D”, 
”F”, or ”NC” has been recorded; 

or 

2 . A course may be repeated when a grade of ’’B", ”C”, or 
”CR” has been recorded provided that the district finds 
that the previous grade was the result of verified cases 
of accidents, illness or other circumstances beyond 
the student's control. Students desiring to repeat a 
course under this section must have prior approval 
from the Grade Review Committee before enrolling in 
the course. Application for such approval must be 
made in writing to the Dean, Admissions and Records 
and must be supported by documentation that will 
verify the extenuating circumstances and must include 
a statement from the instructor of record (or 
department head if the instructor is not available) 
indicating that the recorded grade was lower than it 
might otherwise have been, had the extenuating 
circumstances not arisen. 

or 

3. A course may be repeated when a grade of ”A”, "B”, 
”C”, or ”CR” has been recorded provided that a 
minimum of two semesters has elapsed since the 
student took the course for all courses numbered 1-99 
except for Directed Study, and one semester for all 
courses numbered 100 or higher, excluding 600 band. 
Students desiring to repeat a course under this section 
must have prior approval from the Grade Review 
Committee before enrolling in the course. 
Application for such approval must be made in 
writing to the Dean, Admissions and Records and 
must be supported by documentation that will verify 
that the student would benefit by repeating the course 
in order to ensure that the student’s knowledge is 
current. 

B . Unit credit is allowed only once. No credit nor grades 
shall be allowed for unauthorized repeats. The grade for 
the earlier course and the repeated course shall both be 
recorded on the student’s permanent record, insuring a true 
and complete academic history. 

1 . For all course repeats that are authorized under section 
A.l, the grade of the repeated course, whether higher 
or lower, will be used in lieu of the earlier course for 
determining the grade point average. 
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2. For all course repeats that are authorized under 
sections A. 2 or A. 3, the grade of the earlier course, 
whether higher or lower, will be used in lieu of the 
repeated course for determining the grade point 
average. ... 

C. Certain courses may be repeated up to a maximum of three 

times for a total of four enrollments regardless of the 
grades earned. These courses are identified in the college 
catalog and in the schedule of classes. They include 
courses in which skills or proficiencies are enhanced by 
supervised repetition and practice within class periods or 
those in which active participatory experience in 
individual study or group assignments is the basic means 
by which learning objectives are met. All grades earned 
for the authorized repeats shall be counted toward the grade 
point average and these courses are not subject to the 
repeat rules of Section' A. These courses are designated 
with a fixed course number followed by letters indicating 
' the number of semesters the course may be taken for credit. 
The letters following the course number are not separated 
by a hyphen. (Example: AB = 2 semesters, AC = 3 

semesters, AD = 4 semesters.) For example. Journalism 
85AD may be taken a maximum of four times. All grades 
and units earned in these types of courses are counted. 

D. It shall be the student's responsibility to ensure that the 
repetition of a course is authorized by these regulations. 
Any student who is determined to be repeating a course 
when not authorized to do so shall be administratively 
removed from the class and any fees or tuition paid may be 
forfeited. Any grades or credit submitted for unauthorized 
repeats shall be disallowed. 

E. Credit by examination is not subject to the course 
repetition rules. 

F. Courses in the 600 number band (non-credit courses) are 
not subject to the course repetition rules. 

G. If a student receives a "W", the course may be repeated. 

H. It is the policy of the college to eliminate the earlier, 
repeated course from the computation of grade point 
average in the case described in section A.l. However, the 
adjustment of cumulative grade point average to reflect 
course repetition will only occur for course repeats in the 
Fall 1990 semester and later. 

Academic Renewal 

The purpose of academic renewal is to alleviate a portion 
of a student's prior substandard academic work when such 
performance does not reflect current demonstrated ability. 
Students wishing to alleviate prior work must petition the 
Dean, Admissions and Records, in writing. Academic renewal 
will be applied only under the following conditions: 

A. The student must have completed 45 units of work at Long 
Beach City College with at least a 2.0 cumulative GPA 
subsequent to the work to be alleviated. 

B. Work to be alleviated shall be on a semester (or term) 
basis with all work for the designated semester to be 
ignored in determination of the requirements for 
graduation including GPA, field of concentration, honors, 
general education and units. Any work thus eliminated 
which would otherwise meet a particular requirement will 
have to be fulfilled by retaking a course or by other 
legitimate means. 



C. A maximum of two semesters (or terms) may be thus 
alleviated. 

D. Academic renewal may be applied only at the time of 
application for graduation. 

E. Work to be alleviated must have been recorded at least five 
years prior to the intended date of graduation. 

F. All course work alleviated shall remain on the official 
record. The transcript shall be appropriately annotated to 
indicate that academic renewal has been applied including 
the specific semester(s) (or terms) that were eliminated. 

Academic and Progress Probation 

A student shall be placed on probation whenever the 
student’s academic record indicates any of the following 
conditions: 

A. The student's grade point average falls below 2.0 (C) after 
the student has attempted more than twelve units of credit 
at LBCC. 

B. After enrolling in a minimum of twelve units at LBCC, the 
student has completed fewer than one-half of the units. 

C. After enrolling in a minimum of twenty-four units at 
LBCC, the student has completed fewer than two-thirds of 
the units. 

D. For purposes of sections B and C above, the grades of "W 
and ”NC" are counted as incomplete work while grades of 
A, B, C, D, F, and CR are counted as complete. 

E. Any student on probation shall be reclassified as "satis- 
factory" whenever the cumulative grade point average 
reaches or exceeds 2.0 (C) and the ratio of units- 
completed to units-enrolled is one-half or better or two- 
thirds or better based on the number of units indicated in B 
or C above. 

Academic and Progress Dismissal 

A student on probation for at least two semesters and who 
has not made up the deficiencies in the student’s academic 
record as outlined in the probation section shall be dismissed 
from Long Beach City College, unless satisfactory progress is 
indicated during the semester in which the dismissal would 
normally occur. Satisfactory progress is defined as follows: 

A. If academic dismissal is involved, the student must attempt 
at least 6 units during the semester with a grade point 
average of at least 2.5. 

B. If a progress dismissal is involved, the student must enroll 
in at least 6 units during the semester with a completion 
ratio of at least .80 (four-fifths). 

Academic dismissal shall occur only at the end of the 
Spring semester. . 

Readmission After Dismissal 

A student may be readmitted to the college only with the * 
approval of the Readmissions Committee. . ... .. . .. . 

A student approved by the committee is on probation and 
subject to further dismissals in accordance with this policy. 




Students must have achieved a grade-point-average of 
2.5 In their last 15 semester units, or 2.0 in their last 30 
semester units completed at any accredited college or 
university, and 



. At least two calendar years must have elapsed from 
the time the course work to be removed was com- 
pleted. 

If the above conditions are met, academic renewal shall 
be granted, consisting of: 

. Eliminating from consideration in the cumulative 
grade-point-average up to 18 semester units of 
course work, and 

. Annotating the student academic record indicating 
where courses have been removed by academic 
renewal action. Academic renewal actions are irre- 
versible. 

Graduation honors and awards are to be based on the 
student’s cumulative grade-point-average for all college 
work attempted. 

This policy is adopted for use in the Los Angeles Com- 
munity College District only. Other institutions may differ 
and students planning to transfer to another college 
should contact that institution regarding its policy. 



Course Repetition 



Course Repetition to Improve Substandard Grades 
Students may petition for approval to repeat up to a total 
of 15 units in which substandard grades (less than “C," 
2.0) were awarded. Students may repeat thesame course 
only once for this purpose. 



Upon completion of a course repetition, the most recent 
grade earned will be computed in the cumulative grade- 
point-average and the student’s academic record so 
annotated. No specific course or categories of courses 
shall be exempt from course repetition. 

This policy is adopted for use in the Los Angeles Com- 
munity College District only. Other institutions may differ 
and students planning to transfer to another college 
should contact that institution regarding its policy. 



Course Repetition: Special Circumstances 
Repetition of courses for which substandard work has not 
been recorded shall be permitted only upon advance 
petition of the student and with written permission of the 
College President or designee based on a finding that 
circumstances exist which justify such repetition. 



Certain courses in the Catalog may be repeated for 
additional unit credit. These courses, marked "RPT in the 
Course Section of the Catalog, allow the student an 
expanded educational experience each time the student 
enrolls in the course. 



Enrollment in these courses is limited in any similar activ- 
ity to a maximum of three repeats for a total of four (4) 
enrollments, regardless of the repeatability of individual 
courses. 



The activity limitation also applies to courses which are 
not repeatable in themselves but for which similar activi- 
ties exist. For example, there are several similar course 
titles in Art, Music, Theater, and Physical Education which 
are considered to be the same activity. A student may 
enroll four times in courses which are considered to be 
the same activity, such as twice in Theater 279, Musical 
Theater (RPT 3), and twice in Theater 280, Musical Thea- 
ter Workshop (RPT 3). 

Any combination may be used as long as 4 enrollments 
in one activity is not exceeded. A student may enroll in a 
specific required nursing class a maximum of three times. 
Enrollment is defined as attending at least one class 
meeting. 

This activity enrollment limitation begins withthe Fall 1983 
term. Excess enrollment will result in administrative drop. 
Consult a counselor for the latest restricted activity en- 
rollment list. 



NOTE: Whenever the student’s record is reviewed for the 
purpose of determining his or her unit credits, all of the 
student’s record is reviewed, not just the course work 
since the beginning of Fall 1983. 



Prerequisites 



Students may not concurrently enroll inand receivecredit 
for an advanced course and its prerequisite(s). 

Students may not enroll in and receive credit for the 
prerequisite(s) to an advanced course if they have pre- 
viously completed the advanced course. 

Violation of this regulation will result in exclusion from 
class and denial of course credit. 






Grading Symbols and Definitions 



In such repetition under special circumstances, the stu- 
dent’s permanent academic record shall be annotated in 
such a manner that all work remains legible. Grades 
awarded for repetition under special circumstances shall 
not be counted in calculating a student’s grade-point -av- 
erage. 



Only the symbols in the grading scale given in this section 
shall be used to grade all courses offered in fulfillment of 
the requirements for an associate or baccalaureate de- 
gree, a certificate, diploma, or license. 

Grades shall be averaged on the basis of the point equiva- 
lences to determine a student’s grade-point-average, 
using the following evaluative symbols: 
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Repetition of Courses and Forgiveness of 
Grades 

Courses which are indicated as being repeatable in Section 
VIHofthisGrta£>gmay be retaken forcreditfor the number 
of times indicated. 

Courses for which “D” or “F” grades were earned may be 
repeated. On repetition, the second or latest grade will 
count toward grade point average and the previous grade(s) 
will be discounted. This Forgiveness of “D” or “F” grade 
policy is applicable for a maximum of 1 2 units. Grade points 
earned on additional repetitions will be averaged in with the 
previous course(s). Unit credit is only allowed once in the 
repeat of a “D” grade. A student’s permanent academic 
record will be annotated such that all course work that has 
been forgiven orrepeated will remain legibleinsuringa true 
and complete academic history. ' 

A course for which a semester grade of “C” or better was 
received may only be repeated upon approval of a Petition 
for Exceptional Action, available at the Counseling Office, 
previous to registration. If extenuating circumstances exist, 
a petition for permission to repeat a course may be submit- 
ted for consideration prior to registration. Students are 
advised that even with an approved petition which autho- 
rizes a repeat of a course in which a“C” grade or better was 
previously received, the student does not earn additional 
units nor does an improved grade result in an improved 
grade point average. Information regarding the petitioning 
. process is available in die Counseling and Matriculation 
Office. 

Grievance Procedures 

Copiesofthe Student Grievance Procedures are available in 
; the Student Affairs Office. Procedures are delineated for 
' Student vs. Student, Studentvs. Faculty, Student vs. Clas- 
sified Staff; and Studentvs. Manager. 

Board of Appeals 

^Students with unique, extenuating circumstances which 
ey believe warrant an exception to College regulations 
.'may appeal to the Board of Appeals. Such appeals are 
■^'generally restricted to regulations governing probation, 
; c|®smissal, residence requirements, extension of incomplete 
® nan ° a ^ “d, and related College rules. Students 
^■Stud consult with a College Counselor or the Dean, 
1 . ent Services for further information and direction. 



Honors 
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Alpha Gamma Sigma 

Mt. San Antonio College sponsors Zeta Chapter of Alpha 
Gamma Sigma, the statewide scholastic honorary organiza- 
tion for California Community Colleges. Eligibility for 
membership is as follows: 

1. Students in their first semester of college must meet 
either of the following criteria: 

a. Have had a high school grade point average of 3.5 
at the end of either semester in the senior year, or 

b. Be a Life Member (Seal Bearer) in the California 

Scholarship Federation. .' 

2. Students who have completed a semester or more of 
college must have earned 12 or more units either in the 
previous semesterorcumulativelyover three semesters 
and have a 3.0 (B) grade point average. PART-TIME 
STUDENTS ARE ELIGIBLE FOR MEMBER- 
SHIP. 

A minimum of twelve (12) service points are required of 
members each semester. There is both active and inactive 
membership available. 

For further information and review ofyour academic eligi- 
bility, students should consult a Counselor or an Alpha 
Gamma Sigma Advisor. Scholarships provided by Zeta 
Chapter and the State Alpha Gamma Sigma Organization 
are available to members. Some four-year institutions pro- 
vide scholarship assistance which is limi ted to Alpha Gamma 
Sigma members. For details, consult with an Alpha Gamma 
Sigma advisor. Permanent membership in Alpha Gamma 
Sigma is an honor for students who have completed 60 units 
and have one semester of membership with a cumulative 
grade point average of at least 3.5 or two semesters of 
membership with a cumulative grade point average of at 
least 3.25. There are several advantages which accompany 
this honor including recognition at graduation. Applica- 
tions are available through an Alpha Gamma Sigma advisor. 

Dean's List 

The Dean’s List is an honor list comprised of those students 
who have achieved a 3 .0 up to 3 .50 grade point average in a 
minimum of twelve (12) letter-graded units per semester. 
Such minimum units shall consist of Associate Degree 
applicable touts. 

Graduation Honors 

Graduation honors are awarded as follows: 

Academic Distinctions The “Academic Distinction Honor” 
designation is placed on the transcript and degree of the 
graduate who has achieved an overall grade point average 
(GPA) of 4.00. 
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Academic Honors 



Semester Academic Honors. 

Academic Honors at Graduation ^ honors list is issued each semester from 

Academic honors are awarded to students 016 Admissions and Records Office. Stu- 
who do outstanding coursework leading to dents are e, ' 9 ' ble b y completing twelve or 
graduation from Rancho Santiago College. more units with . a 9rade P° int average of 3.5 
Graduation honors are awarded as follows' or be ^ er • Credit/no credit units are not con- 

sidered in the twelve-unit requirement Over- 
all G.P.A. must also be a 3.5 or better. 



CHANCELLOR’S SCHOLAR. The 

Chancellor’s Scholar designation is placed 
on the transcript and diploma of the gradu- 
ate who has achieved an overall grade point 
average (GPA) of 3.25 while completing the 
Honors Program requirements. In addition 
the Chancellor’s Scholar graduate must have 
completed at least 30 units of coursework at 
Rancho Santiago College of which 18 units 
or more must be letter grades of A, B. or C. 
All letter grades must be C or better. 

WITH HIGHEST HONORS. The highest 
honors designation is placed on the tran- 
script and diploma of the graduate who has 

an overal1 9rade P° int average 
(GPA) of 4.0. The highest honors graduate 
must have completed at least 30 units of 
coursework at Rancho Santiago College of 
which 1 8 units or more must be letter grades 
All letter grades must be A. 

WITH HIGH HONORS. The high honors 
designation is placed on the transcript and 
diploma of the graduate who has achieved 
an overall grade point average (GPA) of 3.8 
me high honors graduate must have com- 
pleted at least 30 units of coursework at 
Rancho Santiago College of which 1 8 units 
or more must be letter grades of A, B, or C 
All letter grades must be C or better. 

WITH HONORS. The honors designation is 
placed on the transcript and diploma of the 
graduate who has achieved an overall grade 
point average (GPA) of 3.5. The honors 
graduate must have completed at least 30 
units of coursework at Rancho Santiago 
College of which 18 units or more must be 
letter grades of A, B, or C. All letter grades 
must be C or better. 

DEPAR T MENTAL HONORS. Honors are 

wS?„ e l t0 S i Ud6ntS Wh0 d0 ou ‘standing 
work in their departments. Eligibility is de- 
termined by inclusion in the honors cateqo- 
nes listed above. Selection is made by 
departmental faculty with the division dean’s 
approval. 

O 



Absence/Drop 

•- It Is the student's responsibility to withdraw 
officially from a course. 

However, because of enrollment demand a 
student may be dropped when not appear- 
ing at the first class meeting. 

A student may be dropped for excessive 
absences when one or more absences than 
the number of class hours per week have 
occurred. 

Under extenuating circumstances, a stu- 
dent may be reinstated by the instructor. 

Academic Renewal With 
Course Repetition 

A student may repeat a course in which a 
grade of D, F , and/or NC has been received, 
and the grade received upon repetition will 
be recorded on the student’s record. The 
student may then request that the first grade 
be lined out, thus removing the formergrade 
from units attempted. A student may not 
repeat a course to change a grade of C or 
above. (Note: this same procedure may be 
followed in case of grades UF and WF which 
appear on some older transcripts.) Courses 
repeated under the provisions of this sec- 
tion will be indicated as repeated on the 
permanent academic record of the student. 

Academic Renewal Without 
Course Repetition 

Inasmuch as past performance does not 
always reflect accurately a student’s actual 
ability, Rancho Santiago College has es- 
tablished a policy of academic renewal with- 
out course repetition. 

A student may petition the Admissions and 
Guidance Committee two or more years 
after recording of the substandard work to 



have up to 20 units of below C work at M 
Institution disregarded in the computation of 
. the grade point average. -9 

To be eligible, the student would have to 
complete 30 letter grade units with an aver- 
age grade point average of 2.0 or complete 
15 letter grade units with an average grade < 
point average of 3.0 in semesters or ses-l 
sions of academic enrollment from the be-3 
ginning of the renewal period. Units will be 
counted from the semester immediately fol- 
lowing the substandard work. Semesters 
with substandard grades will not count in'* 
unit computation. 

The petition shall require the approval of the 
Admissions and Guidance Committee, and 
the permanent academic record shall be 
annotated in such a manner that all work 
remains legible. Petition approved work will 
not count toward graduation. 



Course Repetition 

Courses may be repeated under the follow- 
ing circumstances: 

Substandard Work: when a student has 
earned a grade of D, F, NC (No Credit) orW. 
(See Academic Renewal With Course Rep- 
etition Policy.) 

Repeatable Courses: when it is identified 
as repeatable in the Class Schedule and 
college catalog. 

Special Circumstances: under special cir- 
cumstances, to be determined through pe- 
tition at the Admissions and Records Office. 
Special circumstances are as follows: a 
significant lapse of time since the student 
previously completed the course, accident, 
illness, or other circumstances beyond the 
control of the student. Courses repeated 
under provisions of this section will be indi- 
cated as repeated on the permanent aca- 
demic recordof the student. Grades awarded 
for courses repeated under provisions of 
this section shall not be counted in calculat- 
ing a student's grade point average. 

Personal Interest Courses. The number 
of courses which may be taken within an 
area of personal interest is limited to a total 
of four courses. A personal interest area 
may be defined as (1) a physical activity 



! 






* 




84 Grading and Academic Standards 



CM- foly — 5aa) iu** — <jtf* 




subject to the permission of the instructor. Procedures for 
auditing courses are published in the quarterly C/a ss 
Schedule. 

An auditor is a student who is attending courses for no credit. 
The student must be registered with fees paid for the quarter 
in which the course is to be audited. A student may enroll to 
audit a course during the add/drop period and no later than 
the last day to add a course. A student may change from 
credit to audit not later than the last day to drop a course. 
Courses enrolled for audit grades are not considered when 
determining enrollment status. 

In cases where class sections must be limited in enrollment, 
preference will be given to students enrolling for credit. 
Students may not enroll for audit classes through CAPTURE. 

The student services fee and nonresident tuition fee are 
determined on the basis of the total units for which the 
student is enrolled including courses audited. 

Incomplete (Authorized) 

An incomplete signifies that a portion of required coursework 
has not been completed and evaluated in the prescribed time 
period due to fully justified reasons and that there is still a 
possibility of earning credit. It is the student’s responsibility to 
bring pertinent information to the instructor who will 
determine the means by which the remaining course 
requirements will be satisfied. A final grade is assigned when 
the work agreed upon has been completed and evaluated. 

The student is not permitted to reenroll in the course to 
complete course requirements. If the student does reenroll, 
the original grade of I will be counted as an F (or NC) and the 
reenrollment will be processed as a repeated course. 

A grade of I must be made up within one calendar year 
immediately following the end of the term in which it was 
assigned. An instructor may specify a time limitation of less 
than one year. This limitation prevails whether or not the 
student maintains continuous enrollment. Failure to complete 
the assigned work will result in the I being counted as 
equivalent to an F (or NC) for grade point average 
computation. All remaining grades of I will be changed to F 
(or NC) at the time the student's degree is awarded. 

Incomplete (Unauthorized) 

A grade of U indicates that a student enrolled for a course 
did not withdraw from the course and failed to complete 
course requirements. It is used when, in the opinion of the 
instructor, completed assignments or course activities or both 
were insufficient to make normal evaluation of academic 
performance possible. For purposes of grade point average 
computation this symbol is equivalent to an F. 

Satisfactory Progress 

The grade of SP is used in connection with courses that 
extend beyond one academic term. It indicates that work is 
in progress and has been evaluated and found to be 
satisfactory to date, but that assignment of a grade must await 
completion of additional work. Reenrollment is permitted 



prior to the assignment of the final grade provided that the . 
total permissible number of units for the course or courses is 
not exceeded. Work is to be completed within a stipulated 
time period. The SP symbol shall be replaced with the 
appropriate final grade within one year except for graduate 
degree theses for which the time may be up to two years, but 
may not exceed the overall time limit for completion of all 
master’s degree requirements. Failure to complete the 
assigned work will result in an SP being counted as . 

equivalent to an F grade point average computation. Any 
extension of time limit must receive prior authorization by the 
dean of the school in which the student is a degree 
candidate. All remaining SP grade symbols will be changed \ 
to F or NC at the time the student’s degree is awarded. 



REPEATING A COURSE 

Students may enroll in a course more than once hr 

improving the grade point average under the following 

conditions: 

1 . A course taken at Cal Poly or at another university or 
college in which a grade of D+ or less was received mayl 
be repeated here with the new grade recorded along 
with the prior grade. The grade earned by repealing the :| 
course will replace the quality points, quality hours, and] 
earned hours which were previously earned. 

2. The course may not be repeated for Credit/No Credit if 
the student has previously received a grade of E> or lessl 
in that course. The course may be repeated for 
Credit/No Credit only if the student has previously 
received a grade of NC in that course. An original NC ^ 
grade may be repeated for CR/NC or a letter grade, but 
not for improving grade point averages. 

3. Undergraduate students may repeat up to 20 units for 
grade point average improvement. This adjustment will 
be made automatically at the end of the term in which 
the course is repeated. A repeat petition is required for J 
the following reasons only: 

• the course was originally taken before Fall 1987 

• the course was originally taken at another institution 

• the course has changed prefix or number 

For the situations listed above, the repeat petition must 
be turned into the Office of Academic Records by the ■ 
end of the seventh week of the quarter in which the 
course is repeated. 

4. Except where noted in the specific course description 
that the course may be repeated for credit, a student 
may not receive additional credit for any course in 
which a grade of C or higher, including CR has been 7 
received. If the student repeats a course in which a C+ 
or higher grade was earned, both grades will be 
calculated in the grade point average but the duplicate 
earned hours will not be counted toward the degree. 
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OFFICE OF THE DEAN OF STUDENT SERVICES 

POSITION PAPER ON 
COURSE REPETITION POLICY AT 
COLLEGE OF THE CANYONS 

Dr. Glenn Hisayasu 
January 1995 



BACKGROUND: 

Based on my review of the issues surrounding COC's course repetition policy, there have 
been several interesting items of information uncovered. 

Surprisingly, there are no current written policies that concern a limitation on course . 
repetition at the college. No reference to course repetition is found in the Santa Clarita 
Community College District Board Policies except under the academic renewal policy 
which does not prescribe the number of times a student may enroll in a course. Our 
college catalog (see attached - pg 26) has academic policy statements that are also 
authorized by the Board of Trustees, however, no limit on course repetition is cited in the 
college catalog, except for certified repeatable courses, such as, music, PE etc. 

Title 5, Sections 55761, 55762, 55763 and 55764, of the California Code of Regulations 
deals with course repetition, yet does not dictate an absolute number of times a cpurse 
may be repeated (see attached). Generally, Title 5 regulations empower the local. ( 
governing board with the responsibility of setting course repetition policies within the 
scope of other state regulations that refer to recording permanent academic records 
(Section 76224) and the finality of grades (Chapter 2.5, Section 59020). 

The only le gal reference to a course repetition policy cited in Title 5 concerns state 
apportionment for course repetition. Title 5, Section 58161c of the California Code of 
Regulations provides specific conditions that need to be present in order for the college to 
claim appropriations for students who repeat a class (see attached Ed. Code). 

L CONDITIONS WHEN COURSE IS DECLARED ACCEPTABLE FOR 
REPETITION: 

1 . We must identify the courses that can be repeated and designate them in the catalog. 

2. We must use the following certification process: 

a. The course content needs to differ each time 
- and- 
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b. The student must gain an expanded educational experience based 
on one of the following reasons: 

* skills or proficiencies are enhanced by supervised repetition and 

practice within class periods 
- or- 

* active participatory experience in individual study or group 
assignments is the basic means by which learning objectives are 
obtained. 

3. Implement a monitoring system for this repetition. 

4. The attendance of students who repeat courses pursuant to these regulations, 
may not claim state apportionment for more than three semesters (the original, plus 
three more). 

IL CONDITIONS WHEN THE COURSE IS NOT DECLARED REPEATABLE 
BASED ON STOT T. IMPROVEMENT BY FURTHER INSTRUCTION OR 
PRACTICE 

Under Title 5 regulations, state apportionment may be claimed for the attendance of a 
student in a course in which the student has received a grade only if: 

1. The student is alleviating substandard work ( D, F, or NC grade) 

2. Student's grade is, at least, in part the result of extenuating 
circumstances beyond the control of the student. 

3. The district has determined that the student should repeat a 

course due to a significant lapse of time. The attendance of 
students repeating a course under this subsection may be 
claimed for apportionment purposes only once (original, plus 
one repeat). . 

TTT CURRENT PRACTICE 

There are several important elements that need to be taken into account when considering 
establishing our COC course repetition policies. These are: 

1. State regulations prescribe limitations on claiming apportionment on repeated courses 
only under a few specific conditions. These conditions are: (1) a limit on repetition for 
skill improvement courses that are declared repeatable, and (2) a limit when the course is 
approved for repetition due to a significant lapse of time since the original course. 



2. It is important to note that, aside from the aforementioned repetition conditions, the 
authority to determine course repetition policy is vested in the local governing board. 

3. Some of the issues that have prompted the need for establishing and enforcing a 
college course repetition policy are: 

a. Faculty concerns with unsuccessful students who continue to 
repeatedly attempt the same course and deny access to other 
students. 

b. Concerns from instructors that they are diverting their 

time and energies on the same student who ultimately does not 
complete the course, usually for reasons beyond the control of 
the instructor. 

c. The college has been unable to enforce policies concerning 
progress probation. 

d. There is the possibility that some students are abusing the 
system. There probably exists an unknown amount of students 
who enroll in courses exclusively for student discounts on auto 
insurance*, to temporarily maintain 1-20 (foreign student 
visas)*, to gain eligibility to COC categorical programs, or for 
other student benefits with no intention of completing the 
courses*. 

e. In addition, there are even some very successful students who 
are pursuing professional or highly impacted majors who 
intentionally take a class for a "withdrawal" so that they can 
repeat the course with a higher probability of obtaining a 
superior grade. 

*Note: Admissions tloes not provide full time enrollment 
verification until the beginning of the semester due 
to this insurance fraud reason. 

/ , 

* Note: Foreign student attendance verification to the U.S. 
Immigration and Naturalization Service ( I.N.S.) 
(I-20s) are periodically reported. Thus, temporary 
COC enrollment only assists the student in legally 
residing in the U.S. for a short period of time. 

*Note: Financial aid awards (except the BOGG fee 

waiver) are given in the arrears. Students get paid 
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for attendance already demonstrated and not 
merely for enrolling in classes. 

f. It tends to distort some of our institutional research on retention 
effectiveness, faculty workload, curriculum and instructional 
scheduling decisions, etc.- 

g. It is not a sound educational or financial practice to allow 
unlimited course repetition. Students who are unsuccessful in 
completing a course after numerous attempts clearly are neither 
prepared academically nor personally. In addition, diminishing 
college revenues dictate that we direct our scarce resources both 
effectively and responsibly toward meeting our most pressing 
student needs. 

g. There is no current state restriction on apportionment funding 

of student's who receive "withdrawal" designations on their 
classes. Our State Chancellor's Office Attendance Reports 
(CCFS-320) capture the attendance of all students who are 
enrolled at the first census periods of each semester (P-1 
and P-2 reports) as well as the summer and intersession. 

IV. RECOMMENDATION: 

It is my recommendation that we pursue Board of Trustee approval for the following 
college policies concerning course repetition (when it does not pertain to the repetition 
clause for courses approved based on improvement of skills such as typing, golf, dance, 
singing, etc.). 

1 ; Once a student enrolls in a specific course and obtains a 
substandard grade (D, F, or NC) he/she may only 
attempt repeating this course twice for an improved grade. This 
"three attempts limitation " refers to any combination of 
"unsuccessful" course completion whether it be a withdrawal, 
incomplete or substandard grade. 

Note: If the student withdraws from the class prior to the first 
census reporting (third Monday of the semester) then the 
attempt does not get recorded on their academic transcript 
and, thus, will not be considered an attempt at repeating the 
course. 

Note: This policy applies to "attempted" course completions at 
COC only. The college will not seek to evaluate course 
repetitions from courses completed at other colleges 
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2. If the student has enrolled in a specific COC course for three 
attempts and does not successfully complete the course, he/she 
will not be allowed to reenroll for the course at COC. The 
student will then be required to take the course at another 
community college district to gain credit for the course for 
Associate of Arts degree, certificate or transfer certification 
purposes.* 

*Note: As usual, the student will need to submit official transcripts 
from other college to be evaluated. 

3. That this new policy goes into effect for the semester immediately 
following official approval by the Board of Trustees. Also, 

that the following procedures be implemented: 

* That the college make a comprehensive effort to inform all 
COC students of the new policy. 

* That the information is written in all relevant college 

publications as soon as reasonably possible and, depending on 
the time frame, that special flyers and announcements be 
developed and distributed. 

* That we develop a "temporary" procedure for petition and appeal 
1 to cover the transition period for students who are immediately 

affected. It is suggested that we allow at least the opportunity 
for "immediately impacted" students to petition for •• 

consideration of a one semester grace period on the policy. 

This grace period will not be grandfathered for students not in 
attendance to the college and will terminate after one semester 
of policy enactment. 

4. That we enforce this policy based on LAN computer driven 

' monitoring. In discussions with Ken Stevens, it is clear that we 
are capable of using a "registration block" that would flag 
: unqualified course repetition, however, this process is also very 
/ impractical at the present time. The processing time delays that 
would occur in having the computer search the database each time 
a student registers for classes would be totally unacceptable 
(especially with phone registration). It is likely that we will need 
to implement a "batch reporting system" that identifies 
unqualified course repetitions and then notifies the student by use 
of computer generated letters. The enforcement process needs 
further discussion. Some of the potential issues are: 



* There will be an increase demand for refunds. 

* There needs to be a new procedure for special course 
adjustments during the one semester grace period and for 
some students who "need" full-time enrollment status, 
(le., financial aid, EOPS recipients). 

We need to analyze all current repeatable courses at COC 
to ascertain if they meet repetition certification standards. 

In addition, we need to insure that our college catalog is 
accurate and clearly reflects the limitations on course repetition 
policy. 

This position paper is presented to COC staff as an attempt to generate discussion and 
policy development on an issue that has been "bantered about" for some time. It is 
intended as a first draft document. 




cc: Dr. Dianne Van Hook 

Dr. Carter Doran 

Mr. Mike Dermody, Academic Senate 

Mr. Ken Stevens 

Ms. Dottie Duncan 

COC College Council 

COC Student Services Managers 
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COLLEGE COUNCIL MINUTES 
March 22, 1995 



Members Present: A1 Adellni, Sue Bozman, Lee Corbin (for Brad Reynolds), Michael 
Dermody, Carter Doran, Dottie Duncan, Glenn Hisayasu, Jan Keller, Helen Lusk, Gary Olmstead, 
Bruce Pelkey, and Dianne Van Hook 



Members Absent: Beth Asmus, John Drislane, Mary Edwards, Stu Ferdman, Joe Gerda, 
Christina Hoard, Marc Jaubert, Allison Korse, Mike Joslin, Nancy Mattice, Jorge Perez, Brad 
Reynolds, , Ken Stevens, Shirley Storiie, James Valerio, Joan Waller : 




Glenn Hisayasu and Mike Dermody presented a position paper on underage enrollment. They 
informed the College Council that the Senate (which is responsible, per Board policy, for 
making recommendations on "Standards for Student Preparation and Success") developed and 
thoroughly reviewed the paper with the Dean of Students. The policy was reviewed with the 
College Council which agreed with the guidelines as presented. 

1 . Underage admission guidelines are for students who are enrolled In grades ten and under. 

2. The main purpose of these underage/special admission procedures is for enrichment 
(enrollment in courses from which the student has the ability to benefit) not for 
remediation. 

3. College of the Canyons courses cannot be used for home schooling or to "take the place 
of" curriculum taught in local school districts. 

V Question: Do we know this for a fact? Does the law prohibit it as a 

substitute for a local choice? 

4. Enrollment will be via a special form and necessitate student/parent participation in 
orientation prior to enrollment. 

5 . Enrollment will be in specific course titles approved by the parent, counselor and the COC 
staff (to avoid competition with local school district curriculum). 

6. Special enrollment applications will be on a semester-by-semester basis. 

7. Special enrollment will occur only after pre-registration has occurred. 

V Question: Does this mean that, even though an underage student has 

accumulated COC credits, they are excluded from their registration 
priority in the enrollment process? 

8. Underage students must complete all course prerequisites as well as appropriate 
math/English assessment. 

V Question: Will we accept any of the Hart district tests as substitutes? 
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9. Students must have demonstrated successful scholarship prior to enrollment at COC and 
must show successful academic achievement at COC to sustain future enrollment. 



V Questions: 

•- Can we do this legally? 

• Isn't this a double standard? 

• Why wouldn't they Just follow the general standards for all our 
students? 

• What if a student was recommended by all required parties, had 
tested Into a course, but did not have prior academic "successful 
scholarship”? 




Mike and Glenn reviewed the existing proposal and highlighted the following: 




1 . The policy limits students to three attempts at a class (the initial attempt and two 
repetitions). 



2. Students who received a "w" will be treated as if they had received an unsatisfactory 
grade for the purpose of determining the number of attempts at a specific class. 



3. There will be a one-semester "grace” period to warn students of the change (similar to 
the preparation preceding the increased math graduation requirement). 



4. The Senate expressed some concern over the original prohibition policy outlined in the 
position paper. (After three attempts at a class, the student would forfeit the option of 
completing the course at COC. If it was a class needed for graduation, it would have to 
be taken at another community college district.) The Senate would like to develop some 
challenge procedure. There might be circumstances where a student has a valid and 
compelling reason for a waiver of the "three strikes and you're out" policy. 

5. The Senate realized the fiscal impact of students who take repeated sections of the 
same class (loss of seats for other students as well as loss of funding from the state for 
that student). However, for the welfare of the students, it was requested that any 
specific implementation policies for repeatability await the matriculation study on 
repeatability currently being conducted by Joe Gerda (expected completion: May, 
1995). 



It was noted that we do need to develop an " exception " procedure whereby 
we can consider extenuating circumstances, l.e., a break in education, statute 
of limitations, etc. 



POTENTIAL BOARD AGENDA ITEMS 
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Free Speech Area 

Glenn briefly reviewed Mike Joslin's proposal on designating the Independence Grove as 
the free speech area. It was noted that the college still retains the right to determine 
the time, place, and manner in which the area may be used. 



Computer Services 
College of the Canyons 



To: Carter Doran 

Dottie Duncan 
— Audrey Green 
Glenn Hisayasu 

From: Ken Stevens 

Date: January 13, 1995 



Subject: Course Repetitions 

Attached is a printout of students who have enrolled in the same course Spring 
95 that they also completed during the previous semester. I omitted Music, PE, 
Dance and General Studies as so many of those courses are repeatable. 

This is just to give you an idea of the types of courses students are re-enrolling 
in. Some of them are legitiment, e.g. Weld 150 and Journ 210, but many are not. 
When we finalize our repeat policy I can mark the computer catalog file and 
then print only those courses the student should NOT be enrolling in. This will 
make the listing easier to interpret. Eventually we will be able set up 'blocks’ in 
the registration program to keep students from re-enrolling in these courses. 

In passing I see several students are retaking welding courses that the catalog 
does not show as repeatable (only Weld 125 & 150 are listed in the printed 
catalog as being repeatable). Perhaps they could be moved to other courses this 
Spring Semester so the District can get credit for their enrollment. 

I am now removing students from courses the printed catalog says should not be 
repeated, so they are no longer included in our Apportionment or MIS Reports. 
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041-48-1494 9605B 12-14-94. 



050-44-5728 5544 11-21-94 

108-58-4007 8210A 11-30-94. 



245-78-0519 9630 
252-64-2529 1459 



12-01-94 

12-15-94 



096101 00 
055070 00 
082211 00 
096125 00 
014153 00 



9605E 096101 00 A HELD 
5542 “ 



_101 



— * 



055070 00 CR MATH 070 — 

B210A 082211 00 B RDIOTV 211 

096125 00 CR WELD 
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014165 00 
068099 15 
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1458 
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014153 00 ID B US ^153 •: 
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014165 00 C BUS 

6P.15 068099 15 CR FERDEV 09« 

9605B 096101 00 B WELD 101- $ 
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553- 51-2031 3044 
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080101 00 
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5120 
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560- 67-4218 551)2 



11-30-94 

11-30-94 



051210 00 
051215 00 



5142 

5144 



051210 00 C JOURN 210 -isr 
051215 00 A JOURN 215 



11-23-94 

11-23-94 



055070 00 
055211 00 



5546 
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1 1-21-9 T 
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12— 01—* 
12-07-94 
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655025 
0 18175 00 
68 021 
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5574 
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I3cT 
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055025 60 AU HATfl 025" 
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0 
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563- BS-8O80 76<JI 
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567-95-9635 5559 11-28-94 



568-35-8745 9605B 12-12-94 

568-43-6818 8008 12-0 7-94 _ 
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571-41-7973 
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060 


| 




572-61-3033 
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12-05-94 
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12-08-94 
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A 
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W' 
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00 
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12-14-94 
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Memo To: Glenn Hisayasu 
— Dottie Duncan 



From: 


Ken Steven 


Date: 


Februaryl7, 1995 


Subject: 


Invalid Course Repeats - Spring 1995 



Attached are the class enrollments I picked up as not being eligible 
for Apportionment reporting. The small sheet shows those taking a 
course more than four times, while the larger printout shows those 
repeating a course they previously had gotten a satisfactory grade. 

Can we go over these lists to determine exactly which enrollments 
are to be deleted from apportionment? I have some questions about 
how we want to handle some courses, e.g. CHLDEV 225 - the course 
outline says it is repeatable, but not how many units total; PE 166 & 
167 - these are intermediate level activities. Can a student take a 
beginning level 4 times, intermediate 4 times and advanced 4 times? 
Our printed catalog only mentions repeats for the beginning level??? 
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